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4. CODE OF PRACTICES AND PROCEDURES FOR FAIR DISCLOSURE OF 
UNPUBLISHED PRICE SENSITIVE INFORMATION 

1. Policy  

The SEBI (Prohibition of Insider Trading) Regulations, 2015 requires the Company shall 
formulate a code of practices and procedures for fair disclosure of unpublished price sensitive 
information (“UPSI”) that it would follow in order to adhere to each of the principles set out in 
Schedule A to the SEBI Regulations. 

As per the Regulations, the Company is required to promptly disclose UPSI as soon as credible 
and concrete information about it comes into being in order to make such information 
generally available. 

2. Overseeing and co-ordinating disclosure: 

The Board of the Company shall designate a senior officer as a Chief Investor Relations Officer 
(“CIRO”) who would be responsible to ensure timely, adequate, uniform and universal 
dissemination of information and disclosure of UPSI to Analysts, Shareholders and Media 
pursuant to this Code of Conduct so as to avoid selective disclosure.  
 
The CIRO means Head of Investor Relations or in his absence Chief Executive Officer/ Chief 
Financial Officer shall coordinate with the Compliance Officer for dissemination of UPSI. 
 
The CIRO shall ensure that information shared with analysts and research personnel is not UPSI. 
The CIRO who shall be responsible for overseeing and coordinating disclosure of UPSI to 
analysts, shareholders and media, and educating employees on disclosure policies and 
procedures in consultation with Compliance Officer. 

3. Disclosure Policy 

To ensure timely and adequate disclosure of price sensitive information and to effectively 
prevent Insider Trading in securities of the Company, the following norms shall be observed 
by the Company:  
 

i. The Company shall disseminate all credible and concrete UPSI on a continuous and in a 
timely manner to stock exchanges where its securities are listed in accordance with the 
requirements of applicable law and thereafter/ simultaneously to the press or other 
modes of public disclosures; 
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ii. As a good corporate governance practice, the UPSI disclosed to the Stock Exchanges and 
to the Press may also be supplemented by prompt updates on the Company‘s web-site 
and/or other modes of public disclosure so as to improve investor access to the same;  

iii. The CIRO, shall mark a copy of the Communication/ press release to Head – Corporate 
Communication team, Biocon Limited, simultaneously for updating on the Company’s 
website; 

iv. Use of social media platforms to disclose material non-public information is considered 
selective disclosure and would violate provisions of this policy; 

v. The Company will also promptly intimate any amendment to this Code of Corporate 
Disclosure Practices to the Stock Exchanges, as required under the Regulations. 

4. Responding to Market Rumours 

The Company’s general policy is not to comment on any market rumours.  

In case there is any query or request for verification/ clarification of market rumours by the 
stock exchanges, the Company Secretary/Compliance Officer shall carry out preliminary 
enquiry/investigation on the rumour, actual/potential effect on movement of prices of the 
securities and other related factors.  

An internal report will be prepared on the basis of the above and if required, forward the 
same to the Chairperson, Managing Director, CEO, CFO and CIRO for deciding the response in 
the form of clarification, denial or rebuttal to be given to the stock exchange. If necessary, 
appropriate press release may also be given for information of the general investors. 

Further, the Company shall respond to market rumours in compliance with the provisions of 
SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (“SEBI Listing 
Regulations”). 

In accordance with the provisions of SEBI Listing Regulations, as amended, and related 
circulars, industry standards and notifications issued in this regard from time to time, the 
Company shall confirm, deny or clarify, upon the material price movement in the shares of 
the Company, as specified by the stock exchanges, any reported event or information in the 
mainstream media which is not general in nature and which indicates that rumour of an 
impending specific event or information is circulating amongst the investing public, as soon as 
reasonably possible, but not later than 24 (twenty four) hours from the trigger of material 
price movement. In case the Company confirms the reported event or information, it shall 
also provide the current stage of such event or information. 
 

The promoter, director, key managerial personnel or senior management personnel of the 
Company shall provide adequate, accurate and timely response to queries raised or 
explanation sought by the Company, if any, in order to ensure compliance with the 
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requirements under Regulation 30(11) of SEBI Listing Regulations and the Company shall 
disseminate the response received from such individual(s) promptly to the stock exchanges. 

5. Disclosure/ Dissemination of Price Sensitive Information with special reference to 
Analysts, Institutional Investors. 

The Company should follow the guidelines given hereunder while dealing with analysts and 
institutional investors:- 

 

i. Only public information to be provided: The Company shall provide only public 
information to the analyst/ research persons/ large investors like institutions. 
Alternatively, the information given to the analyst should be simultaneously made public 
at the earliest. 

ii. Recording of discussion: In order to avoid misquoting or misrepresentation, it is desirable 
that at least two Company representatives including the Chief Investor Relations Officer 
be present at meetings with analysts, brokers or Institutional Investors and discussion 
should preferably be recorded. 

iii. Handling of unanticipated questions: The Company shall be careful when dealing with 
analysts and responding to questions that raise issues outside the intended scope of 
discussion. The CIRO, should tackle the unanticipated questions carefully. The 
unanticipated questions may be noted and a considered response be given later in 
consultation with the Managing Director/ Chief Executive Officer/ Chief Financial Officer.   
If the response includes price sensitive information, a public announcement should be 
made before responding.   

iv. Simultaneous release of information: When the Company organises meetings with 
analysts, the Company shall make a press release or post relevant information on its 
website after every such meeting. The Company may also consider live webcasting of 
analyst meets. 

6. Legitimate Purpose  

The UPSI can be shared as an exception by an Insider for Legitimate purposes as per it’s "Policy 

for Determination of Legitimate Purposes” (Para 4.1), provided it is not shared to evade or 

circumvent the prohibition under this Regulation. 

7. Leak/Suspected Leak of UPSI  

The Board has formulated written policy for initiating appropriate inquiries upon becoming 
aware of a leak/suspected leak of UPSI (Para 4.2). 

8. Violation of this policy   

Any violation of this policy by an employee, officer, or director of the Group shall be brought to 
the attention of the Chief Executive Officer, Chief Financial Officer, Compliance Officer and the 
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Board of Directors and may constitute grounds for punitive action including termination of 
service. 

 

The latest modification to the Code has been approved and adopted by the Board at its meeting 

held on January 30, 2025 and are effective with immediate effect. 
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4.1. POLICY FOR DETERMINATION OF LEGITIMATE PURPOSES 

 

1. Preface  
 
This Policy is an integral part of "Codes of Practices and Procedures for Fair Disclosure of 
UPSI” formulated under Regulation 8 of SEBI (Prohibition of Insider Trading) Regulations 
2015, and will be known as "Policy for Determination of Legitimate Purposes" hereinafter 
referred to as the "Policy”. This Policy is being prepared in accordance with Regulation 3(2A) 
of SEBI (Prohibition of Insider Trading) (Amendment) Regulations, 2018.  
 

2. Objective  
 

The objective of this policy is to identify legitimate purposes, for performance of duties or 

discharge of legal obligations that can be considered as an exception for procuring or 

communicating UPSI, which is likely to materially affect the price of the securities of the 

Company. 

 

3. Legitimate Purposes 
  

"Legitimate Purposes" shall mean sharing of UPSI in the ordinary course of business by an 
Insider with the following persons mentioned below, provided that such sharing has not 
been carried out to evade or circumvent the prohibitions of these regulations:  

a. Auditors (Statutory, Internal, Secretarial, and any other auditors as applicable)  
b. Staff members of the audit firm/team conducting the audit  
c. Collaborators  
d. Lenders  
e. Customers  
f. Suppliers  
g. Bankers/Merchant Bankers  
h. Legal Advisors  
i. Investors 
j. Insolvency Professionals  
k. Consultants  
l. Any other advisors/consultants/partners  
m. Any other person with whom UPSI is shared  

 
4. Restrictions on communication and trading by Insiders  

 
The Board of Directors shall require the parties to execute confidentiality and non-
disclosure agreements on the part of such parties and such parties shall keep information so 
received confidential and shall not otherwise trade in securities of the company when in 
possession of UPSI. 
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Any person in receipt of UPSI pursuant to a "legitimate purpose" shall be considered as an 
"Insider” for purpose of these regulations and due notice shall be given to such persons 
(Insiders) to maintain confidentiality of such UPSI. 
 
The provision of this Code of Conduct shall be applicable to the above said Insider, who has 
obtained UPSI in pursuance of performance of his duties or discharging legal obligation. 
 
UPSI as defined in this Code of Conduct shall be handled within the Company on a need-to-
know basis, and the same should be disclosed only to those who need such information to 
discharge their duties or legal obligations by virtue of their respective role and function.  
 

5. Maintenance of Digital Database  
 

The board of directors of the Company, shall ensure that a structured digital database is 

maintained containing the nature of UPSI and the names of such persons who have shared 

the information and also the names of such persons with whom information is shared under 

this regulation along with the Permanent Account Number or any other identifier 

authorized by law where Permanent Account Number is not available. Such database shall 

not be outsourced and shall be maintained internally with adequate internal controls and 

checks such as time stamping and audit trails to ensure non-tampering of the database. 

 

The board of directors of the Company shall ensure that the structured digital database is 

preserved for a period of not less than eight years after completion of the relevant 

transactions and in the event of receipt of any information from the SEBI regarding any 

investigation or enforcement proceedings, the relevant information in the structured digital 

database shall be preserved till the completion of such proceedings. 

 
6. Amendment  

 
The Board of Directors or any person authorised by the Board shall be empowered to do 
necessary modifications in the policy to meet the legal requirements notified by the 
regulator from time to time and such changes shall be effective from the date that the 
Board may notify in this regard. 
 
In any circumstance where the terms of this policy differ from any existing laws, rules, 
regulations, etc. for the period it is in force, the law, rule, regulation, etc. shall take 
precedence over this Policy.  
 
This Policy and any subsequent amendment(s) thereto, shall be promptly intimated to the 
Stock Exchanges, if required under SEBI (Listing Obligations and Disclosure Requirements) 



 

Page 30 of 56  

  

Regulations, 2015 and/or SEBI (Prohibition of Insider Trading) Regulations, 2015 and/or any 
amendment thereto.  
 

7. VERSION HISTORY  

This Policy has been approved and adopted by the Board and made effective from April 1, 
2019, later modifications approved on July 23, 2020. 
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4.2. POLICY AND PROCEDURE OF INQUIRY IN CASE OF LEAK OR SUSPECTED LEAK OF UPSI 
 

1. Preface  
 
The SEBI (Prohibition of Insider Trading) (Amendment) Regulations, 2018 has mandated 
every listed company to formulate written policies and procedures for conducting in case of 
leak of UPSI or suspected leak of UPSI and accordingly initiate appropriate inquiries on 
becoming aware of leak of UPSI or suspected leak of UPSI and inform the Board i.e. 
Securities and Exchange Board of India (“SEBI”) promptly of such leaks, inquiries and results 
of such inquiries.  
 

2. Purpose  

 
a) To strengthen the internal control systems to prevent leak of UPSI;  
b) To prohibit the sharing UPSI, with any un-authorized persons, which can affect the 

market price of the securities of the Company, and/ or causes loss of reputation and 
investors’ / financers’ confidence in the Company;  

c) To initiate inquiry in case of leak of UPSI or suspected leak of UPSI and inform the same 
promptly to SEBI;  

d) To penalize Insider, who is found guilty of violation of this policy.  
 

3. Applicability 
 

The Code is applicable to an Insider as defined in the Code of Conduct.  

 

4. Constitution of Compliance Committee  
 
The Compliance Committee will comprise of Chief Executive Officer (“CEO”), Chief Financial 
Officer (“CFO”), Company Secretary and Compliance Officer, Head of Legal Department and 
Risk & Compliance Manager of the Company. The Compliance Committee shall appoint one 
of its member as the Chairperson who shall preside over the meetings. 
 

5. Duties of the Compliance Committee  
 
The Committee shall be responsible:  

a. To conduct a preliminary investigation to ascertain the truth contained in the 
information or complaint pertaining to actual or suspected leak of UPSI, if any;  
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b. To authorize any person including any external agency to collect necessary support 
material;  

c. To decide and recommend disciplinary action. 
 

6. Process of inquiry in case of Leak or Suspected Leak of UPSI 
 
On becoming aware of suo-moto or otherwise, of actual or suspected leak of UPSI of the 
Company by any Insider or any other known or un-known person, the Compliance Officer 
shall refer the matter to the Compliance Committee who shall follow the below mentioned 
procedure in order to investigate the matter. 

 
a. Preliminary inquiry  

Preliminary inquiry is a fact-finding exercise. The object of preliminary inquiry is to ascertain 
the truth or otherwise of the allegations contained in the information or complaint, if any, 
and to collect necessary available material in support of the allegations, and thereafter to 
decide whether there is justification to embark on any disciplinary action. The Compliance 
Committee shall appoint and/or authorize any person(s), as it may deem fit, to 
initiate/conduct an Inquiry to collect the relevant fact, material substances on actual or 
suspected leak of UPSI.  

 
b. Report of preliminary inquiry  

The Person(s) appointed/authorized to enquire the matter of actual or suspected leak of 
UPSI must submit his/her report to the Compliance Committee within reasonable 
timeframe from the date of appointment. The Compliance Committee shall promptly review 
the final report and take necessary actions including levy of penalties. 

 
c. Disciplinary action:  

Any Insider or any other known or un-known person of the Company who violates this 
policy may be subject to disciplinary action by the Compliance Committee of the Company. 

 
The disciplinary action(s) may include wage freeze, suspension, recovery, claw back, 
termination of employment, contract, agreement, etc. 

 

7. Reporting 

  
i. The Compliance Committee shall report on quarterly basis of any violation under this 

policy to the Audit Committee or Board of the Company and actions taken thereon; 
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ii. The Audit Committee or Board on reporting of the violation under the policy may levy 

additional disciplinary action as it deem fit; 

iii. The action by the Company shall not preclude SEBI from taking any action in case of 

violation of SEBI (Prohibition of Insider Trading) Regulations, 2015; 

iv. The SEBI or any other appropriate regulatory authority would also be informed promptly 

so that appropriate action may be taken by them. 

8. Amendment  

 
The Board of Directors or any person authorised by the Board shall be empowered to do 
necessary modifications in the policy to meet the legal requirements notified by the 
regulator from time to time and such change shall be effective from such date that the 
Board may notify in this regard. 
 
In any circumstance where the terms of this Policy differ from any law, rule, regulation, etc. 
for the time being in force, the law, rule, regulation, etc. shall take precedence over this 
Policy.  
 
This Policy and any subsequent amendment(s) thereto, shall be promptly intimated to the 
Stock Exchanges, if required under SEBI (Listing Obligations and Disclosure Requirements) 
Regulations, 2015 and/or SEBI (Prohibition of Insider Trading) Regulations, 2015 and/or any 
amendment thereto.  
 

9. Version History  
 

This Policy has been approved and adopted by the Board and made effective from April 1, 

2019. 

 

 

 

 

 

 

 

 

 


