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STEPS TO CREATE YOUR PROFILE AND APPLY 
TO A SUITABLE JOB

1. BEGIN BY REGISTRATION – CREATE A USERID AND PASSWORD. 
REMEMBER TO MAKE A NOTE OF IT ON A PIECE OF PAPER OR ON 
YOUR COMPUTER.

2. NEXT, YOU WILL BE DIRECTED FIRST TO THE ‘CREATE PROFILE’ 
SECTION.

3. ON COMPLETING YOUR PROFILE, YOU CAN SEARCH FOR JOBS. 

4. ENSURE THAT YOU RELEASE YOUR PROFILE BEFORE APPLICATION 
TO JOBS.

5. SELECT THE MOST SUITABLE JOB. 

6. COMPLETING YOUR APPLICATION IN THE ‘APPLICANT COCKPIT’ AND 
CLICK ON “APPLY” TO COMPLETE THE APPLICATION PROCESS.















THE CANDIDATE PROFILE CREATION PATHWAY



THE APPLICATION WIZARD OPENS UP FOR 
THOSE WHO HAVE COMPLETED PROFILE





JOB SEARCH STEPS

1. On the corporate website, navigate to the “prospective candidate” section.

2. Click on “Search”. 

3. A listing of jobs will display. 

4. Select the most suitable job.

5. Click on “Apply”.

6. If you already have a created a registration, then the applicant cockpit will open 
out for you to complete the application process.

7. Else, you will be directed to the profile creation section to complete the same 
and then apply to the job.

8. Alternatively you can click on “Login” and provide your Login credentials and 
search for jobs or complete your profile / application.







Logon from Corporate Website
1. In case you already have a profile created and need to access it, please visit the 

Career Section and click on ‘Prospective Candidate’.

2. Click on “Logon”.

3. Input your Login Credentials ( i.e. Userid and Password)

4. In case you have not created them, then you can do it from the “register here’ link 
on the logon pad.




